Instruction Time-Edit Viewer Staff

1. Login
You only need to log in once through the following steps, then you will be automatically
logged in.

Click on: Authenticate with SAML2 Surfconext

T€ TimeEdit & Back

Signin.

Select your authentication method to start

SS(ol Authenticate with SAML2 Surfconext

7 Authenticate with TimeEdit

2. Click on Timetables

Staff

Welcome to the new University of Twente Timetable viewer for UT staff members. Looking for your timetable for academic year 2023-2024? Go to rooster.utwente.nl

Timetables

3. This is where you determine what you will search for:
- Course —filter on period
- Course part
- Course UTLC
- Course Navitas
- Student Set
- Study Programme - filter on period
- Lecturer
-1D
- Hall = this filter will be later visible

4. Choose ‘Search’ to see your options
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5. This is where you can see the results you have been searching for and you can choose the
course/program you want to see
6. This is where you can go to the schedule
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7. This is where you can adjust specific data criteria to see the schedule that you want.
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8. This is where you can filter your searching criteria (Activity type/Course/Hall/Lecturer)
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9. To see the details of an activity, click on the activity.

‘4 ' X
UCLOEEREM  10:45-12:30 CET
Course Project Plan, 202000431
2 8 Activity Type Q&A
“Aug2024  Hall *Request Room Allocation
w35 Student Set TEST-01

Show reservation informaﬁion

Status Incomplete, Preliminary
D 2003
Ext.id -




10. This is where you can make different exports of the schedule
11. This is where you can save your favorite schedule
12. This is where you can switch between graphical (calendar) and text view
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13. The colors on the schedule refer to the types of educational activities
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[ Tutorial [JLecture [T]Self study without assistance [JJjLectorial [ |Practical [W]Assesment, Excursion



14. To start a new search, click "Search" next to the period. This is where you can go back to the
searching page and adjust your chosen searching criteria.
If you want to open a new one, you have to delete the previous search under 'My Criteria'.

15. The difference between concept/incomplete and definitive is also visible on the schedule:
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Activities with a blue triangle in the upper right corner are in concept/incomplete.
Activities without a blue triangle in the upper right corner are confirmed.

16. If you want to see student sets on the schedule, you can add these yourself.
Go to ‘Customize’ and then to Reservations.

N Save favorite §j Subscribe  § Download Y Filter 3£ Customize 16

B= Layout &, Reservations '



If you check student set here, the sets will become visible on the schedule. You can then filter
on student sets via filter.
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